Co quan: TRUOGNG TRUNG HQC PHO THONG NGUYEN HUU
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SO GD VA BT QUANG BINH CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG THPT NGUYEN HUU CANH Poc lap - Tw do - Hanh phuc
Sb: 275/QD-NHC Quang Ninh, ngay 11 thang 10 nam 2022
QUYET PINH

Ban hanh Ngi quy tiép cong dan tai Truong THPT Nguyén Hiru Canh

HIEU TRUONG TRUONG THPT NGUYEN HUU CANH

Can cir Piéu Ié truong trung hoc, trung hoc co so, trung hoc phé théng va
truong phé thoéng co nhiéu cap hoc ban hanh theo thong tw so 32/2020/TT-
BGDPT cua Bo truong bo GD-PT;

Can cir thong tu s6 04/2021/TT/TTCP ngay 01 thing 10 nam 2021 Quy
dinh quy trinh tiép cong dan,

Can cir théng t s6 05/2021/TT/TTCP ngay 01 thang 10 nam 2021 Quy
dinh quy trinh xi Iy don khiéu nai, don té cdo, don kién nghi, phan danh;

Can cir hwéng dan tai Cong van sg 1787/SGDDT-TTr ngay 16/9/2022 cua
so GDDT Quang Binh vé viéc hudng dan thuc hi¢n cong tac kiém tra, kiém tra
noi bo, tiep cong dan, giai quyet KNTC, PCTN nam hoc 2022-2023;

Can cir tinh hinh thuc té nam hoc 2022 - 2023 ciia nha truong.

QUYET PINH:

Pi¢u 1. Ban hanh kém theo Quyét dinh nay Noi quy tiép cong dan tai
Truong THPT Nguyén Htu Canh.

Picu 2. Noi quy nay c6 hiéu luc ké tir ngay ky.

Picu 3. Cac ong/ba duoc phan cong nhiém vy cé trach nhiém thi hanh
Quye¢ét dinh nay.
Noi nhdn:

- Nhu Biéu 3 (t/h);
-Luu




A DT QUANG BINH CONG HOA XA HOI CHU NGHIA VIET NAM
a NGUYEN HU'U CANH Péc lap - Tw do - Hanh phic

NOI QUY TIEP CONG DAN
CUA TRUONG THPT NGUYEN HUU CANH
(Ban hanh kém theo Quyét dinh sé: 275/0P-NHC ngay 11/10/2022
ciia Trwong THPT Nguyén Hiru Céinh)

1. POI VOI CONG DAN

1. Khi dén lién hé cong viée can trinh bay Ii do, xuat trinh gidy to tuy than
néu can bg ti€p cong dan yéu cau.

2. Khi khiéu nai, t6 céo, kién nghi, phan anh phai trinh bay trung thuc sy viéc,
c6 van ban kém theo.

3. Phai chip hanh sy hudng din ciia can bo tiép cong déan, thuc hién nghiém
tuc y kién trd 101 va hudng dan ctia Lanh dao phién ti€p.

4. Pugc quyén yéu cau gitr bi mat vé ho tén, dia chi, but danh ctia minh trong
trurong hop to céo.

5. C6 thai d6 nghiém tuc, an mac lich su, khong hut thude trong pham vi
khuon vién nha truong, khong bi tac dong bdi rugu bia va cac chat kich thich khac.

I1. POI VOI CAN BQ TIEP CONG DAN

1. Co thai d6 dung muyc, ton trong cong dan; khong gay phién ha, can tro.
Hudng dan cac thil tuc can thiét khi cong dan dén khiéu nai, t6 cdo, phan anh, kién
nghi va giao dich khéc.

2. Tiép nhan cac noi dung cong déan dé dat, phan loai va chuyén dén nguoi
phu trach linh vyc do. Néu can thiét, huéng dan cong dan lam viée truc tiép véi
ngudi c6 tham quyén.

3. Can b tiép cong dan c6 quyén giai thich va tir chdi don tiép khi cong dan
vi pham céac yéu cau doi véi cong dan.

4. Gilr bi mat ho tén, dia chi, but danh cua nguoi t6 cao khi nguoi td céo yéu

5. Viéc tiép cong dan phai dugc ghi vao so Tiép cong dan va duge luu trit,
bao quan tai phong tiép cong dan.

I11. LICH TIEP CONG DAN
1. Nha truong tiép cong dan vao cic ngdy trong tuan tir thir 2 dén thi 7
2. bia diém: Tai Phong Poan
3. Thot gian:
Budi sang : 7h00 — 11h00.
Budi chiéu: 13h15 - 17 gio 15



4. Phan cong truc:

CBQL: - Sang: 6 gio' 45 - 11 gio 15
- Chiéu: 13 gio 15 - 17 gio' 15

NHAN VIEN: - Sang: 7 gio 00 - 11 gio 00
- Chiéu: 13 gio 15 - 17 gio' 15

Thir CBQL Nhan vién S6 dién thoai Ghi cha
2 Nguyén Thi Kim Oanh Tran Thi Hoa 0911.377.558
0918.735.634
3 Tran Ngoc Chuong Nguyén Hitu Quang 0983.150.223
0915.200.557
4 Nguyén Thi Kim Oanh Tran Thi Hoa 0911.377.558
0918.735.634
5 Tran Ngoc Chuong Nguyén Hitu Quang 0983.150.223
0915.200.557
6 Nguyén Thi Kim Oanh Nguyén Thi Tuyét 0911.377.558
0918.212.295
7 Tran Ngoc Chuong Luu Thi Huong 0983.150.223
0775.645.785
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